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1. Overview of the PDD Waiver Module of CDSS

The PDD Waiver Module of CDSS is the latest addition to the Consumer Data Support System
(CDSS). Service Coordinators, Early Interventionists, and their supervisors can access this
module as a means of entering and tracking the PDD Waiver & State budgets for PDD
consumers.

There are a variety of functionalities that are available for SC/EI(s) and their supervisors to use:

e Budgeting web page — users will be going to this page to add and/or update budgeted
units for the PDD Case Management service and the PDD Assessment service (Full or
Partial). They will also be able to view all the other recorded PDD budget information
on their consumers.

¢ Enrollment History web page — users will be going to this page to view the enroliment
history for PDD consumers.

e Delivered Services — users will be going to this page to view budgeted versus actual
delivered services costs for PDD consumers.

e R2D2 - a number of PDD related reports will be added to the DDSN reporting listing for
use by providers and their staff.
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2. Accessing the PDD Waiver Module

The PDD Waiver Module of CDSS is accessed by clicking on the CDSS link on the DDSN
Portal web page (please contact your current Provider Security Administrator for userid and/or
sign-on instructions if you are a new user of CDSS and do not have an existing web userid).

Upon clicking on the CDSS link, a menu component described as a “tree” menu will appear on
the left hand side of the CDSS Home Page. This menu will provide the necessary links that will
eventually take you to the PDD Waiver Module of CDSS.

SC/El's, SC/EI Supervisors, and Provider Level Staff will continue to have the same view of the
tree menu that they have always had.

In order to get to the PDD Waiver Module of CDSS, provider staff will need to pick the specific
consumer for whom they wish to update and/or view PDD waiver data.

For SC/EI(s) or SC/El Supervisors, this means clicking on the appropriate consumer name
under your caseload (or the caseloads you supervise) from the tree menu.

For other SC/EI provider staff, this means clicking on the Consumer Search link in order to
initiate a search that will, in turn, allow you to click on the appropriate consumer for whom you
are the SC/EI Provider and for whom you wish to update and/or view PDD waiver data.

Staff assigned the Financial Manager security role will be able to view PDD Budgeting and
Delivered Services data for only those consumers for whom they are the current Financial
Manager. Staff assigned the Home Board security role will be able to view PDD Budgeting and
Delivered Services data for only those consumers for whom they are the current Home Board.

Upon clicking on a consumer’s name, the new CDSS Navigation Menu will appear.
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2.1The CDSS Navigation Menu

SC Department of Disabilities & Special Needs
| Consamer Data Sepport System (CDSS)

CDSS Navigation Menu

o i

Oy s
Lonsgme _S.ggm 3 S e g Logged on as: Miles, Gloria :
Consurner Name: S5N: Date Of Birth: Age:
T TTmem e 04/03/19598 1@ years * month

CDSS Navigation Menu

Copyright & 2008, SCDDSN
Contact us at helpdesk@ddsn sc.gov
DDSN Home | DDSN Spphcation Portal
Best viewed in Internet Explorer at §00x600

Description:

This page will provide users the ability to maneuver to the major modules of the CDSS
application for any consumer chosen by the user on the Consumer Search web page or any
consumer chosen by the user through the tree menu links.

Links:

CDSS Consumer Menu > Click on this link if you wish to navigate to the consumer menu
consisting of consumer at a glance, demographics, status, history, and Forms web pages. The
CDSS consumer menu is displayed in a separate window on top of the CDSS Navigation Menu.

CAP > Click on this link if you wish to navigate to the Consumer Assessment and Planning
module(CAP). The CAP menu is displayed in a separate window on top of the CDSS Navigation
Menu.

PDD Waiver Module - Click on this link if you wish to navigate to the PDD Waiver Module. The
PDD Waiver menu is displayed in a separate window on top of the CDSS Navigation Menu.
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3. PDD Waiver Module Functionalities

3.1PDD Waiver Module Menu

) 3 SC Department of Disabilities & Special Needs
! CDSS - Waiver Module

" Waiver Home PDD Menu | ,

= [EPDD Waiver Logged on as: Miles, Gloria ;
_JBudgets Consumer Name: SSN: Date of Birth: Age:
:]J Dell;erid Services Stapok—e T an ens /371988 10 years 1 month
& |Close Window
EDD Waver Budget
PDD Delivered Servicas

Copynight & 2008, SCDDSN
Comtact us at helpdesk@ ddsn.sc gov
DDSY Home  DDSN ication P

Biect viewsd in Intemeat Fenlorsr at 060D

Description:

This page will provide users the ability to maneuver to the major functionalities of the PDD
Waiver Module of the CDSS application for any consumer chosen by the user on the Consumer
Search web page or any consumer chosen by the user through the tree menu links. The view
of the PDD Waiver Menu is determined by the security role of the logged in user. The above
view displays all the links that an SC/EIl and/or an SC/El Supervisor will be able to access.

Links:

PDD Waiver Budget - Click on this link if you wish to navigate to enter budgeting data and/or if
you wish to view Enrollment History for PDD consumers.

PDD Delivered Services = Click on this link if you with to view PDD Delivered Services for PDD
consumers.
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3.2 PDD Waiver Budget Weh Page

sk SC Department of Disabilities & Special Needs
s‘ CDSS - Waiver Modale

+,: Waiver Home PDD Waiver Budget
TPDD Waiver ; - Logged on as: Miles, Gloria
o] «JBudgets 1 Consumer Name: SSN: Date of Birth: Age:
ey Delivered Services o Ton T 4/3/1958 10 years 1 month
- Close window
Return to the PDD Menu View Enroliment History
First Budget Period: 05/21/2007 - 05/20/2008
Locked
) _____ State Funded Program
Program/  Service - Rate Begin = Rate End ' Budgeted Budgeted
Service  Unit  Cost/Unit Date Date  Units Cost
Mo Services Budgeted
Waiver Funded Program
, ] fios Rate \
~ Program/  Service - Begin Rate End Budgeted Budgeted
o Service . .Unit  Cost/Unit Date = Date . Unis Cost
EIBt Plan Hour $50.00 057212007 05/20/2008 72 s432000 F T
Implementation
Eifl Lead Hour 330.00 05/21/2007 05/20/2008 312 3936000 F 1
Therapy
EIB! Line Hour  $14.00  05/21/2007 06/20/2008 1352 $18.928.00 ¥ O
Therapy

Description:

This functionality allows users to view or update the budgeted units for each of the Services
provided to PDD consumers. SC/El and SC/El Supervisors are only allowed to update the
budgeted units for the following services: Case Management, EIBI Assessment, or EIBI Partial
Assessment. Inquiry capabilities are provided on the budgeted units of all other services.

Page Layout:

o Upon enroliment of the PDD consumer in a State-funded or a Waiver-funded slot, the
correct number of consecutive budget periods will be displayed on the web page; the
user will have the ability to work on the consumer’s past, current, and future budget, as

the need may be.
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Each budget year section includes two program sections (State and Waiver). Initially, the
program sections will be blank (i.e. no services are listed under the programs). Each of
the program sections will have a link to direct the user to add a service for that particular
budget year.

Each service will have an edit and delete icon/link which will allow the user to update the
units and remove the service from the budget, respectively.

You can add comments for each budget by using the Comments field shown under each
budgeting period. As shown below, simply type in your comments and scroll to the
bottom of the web page and click on the Save button.

(o6 8.5 NEW ({81 fgivitind PIFAAF YRIFERFEARFF W H EVF RIS 31 L ol e (o (VRS TN S = §
Theropy :

ETBT Line Hour  $14.00 08/21/2007 05/20/2008 1352 $igpes00 F O
Therapy ‘ :

EI8T Annual  $2.100.00 0572172007 05/20/2008 1 $210000 F X

Assessment
Diiick here to add o service. D}

First Budget Pariod:
State Program Totol: $0.00
Waiver Program Total:  $36,357.04
Grand Total: $36,357.04
e e e
Commenting about first year. My addition.

For each budgeting period, the page will display the budgeted cost totals for that period.

A grand total of budgeted costs for all budgeting periods is also displayed at the bottom
of the page.

Please be aware that DDSN Cost Analysis staffs have the ability to lock one or more
budgets for any PDD consumer. Cost Analysis staff may lock a consumer’s budget to
research and correct any incorrect information. For example, if a retro-rate adjustment
does not correctly recalculate budgets for a mid-year rate change, Cost Analysis staff
may have to lock the budget until corrections are made. A locked budget can be
identified by looking at the “Locked” indicator box appearing under the Begin and End
Dates for each budgeting period. If the box contains a check mark, the budget has been
locked by DDSN Cost Analysis. No adds, edits, or deletions are allowed by users if a
budget has been locked.

User Manuat Page 8o
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Links/lcons/Buttons:
Return to the PDD Menu -> Click on this link if you wish to navigate to the PDD Waiver Menu.

View_Enrollment History = Click on this link if you wish to navigate to the PDD Enroliment
History web page. The Enroliment History page is displayed in a separate window on top of the
PDD Budget web page.

“Click here to add a service” > Click on this link if you wish to add budgeted unit information for
a PDD service. The link appears for each section (state and waiver) for each budget. Click the
link under the specific budget and section that you wish to work with.

The small paper/pencil icon to the left of the Budgeted Costs column = Click on this icon/link if
you wish to change the budgeted units for a PDD service.

The small trashcan icon to the left of the Budgeted Costs column > Click on this icon/link if you
wish to remove a PDD service from the consumer’s budget.

Save > Click on this button if you have added or updated any budget comments for the
consumer.
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3.3 Viewing Enroliment History

B SC Department of Disabilities & Special Needs
' CDSS - Waiver Module
PDD Enrollment History
i Loggad on as: Miles, Sloria : !

Consumer Name: SSN: Date of Birth: Age:
A i e S CE 4/3/1998 10 years { month

PDb Enroliment History
Begin Date . EndDate Slot Type
05/21/2007 Waiver

Copyright & 2008, SCODSN
Contoct us at helpdesk@®ddsn.sc.qov
DDSN Home | DDSN Application Portal
Best viewed in Internet Explorer ot §00x600

Description:

This functionality allows users to view the enroliment history of PDD consumers. To get to this
web page, go to the PDD Budget web page and click on the “View Enroliment History” link in the
upper part of that web page

Page Layout:
e _The page is displayed in a separate window on top of the PDD Budget web page.

Simply click “X” at the top right-hand corner of your web page to close and go back to
the Budget web page.

UserManuat Page 1t0of 16
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3.4 Adding Budgeted Services/Units for PDD Consumers

" 9% SC Department of Disabilities & Special Needs
“““““““ i CDSS - Waiver Module

Waiver Home Add Budgeted PDD Service

= BF_:I'J_B“‘;_".E , : Logged on as: Miles, Gloria
= Tz . : g .
) Delivered Services C'CJISMI‘I‘!”P "h. e 1_‘55“- . Date of Birth: Age:
T SR 4/3/1998 10 years 1 month

@ Close Window

Return to Consumer Budget

o st Pk etz - asvzosicon
e e S

 Source  Program/Service @ Rate (Effective Date)  Units
Waiver v® | CaseManagement@$13742(20070101)  w* 12 *

{ Save l Reset

Copyright ® 2008, 5CDDSN
Contact us af helpdesk®ddsn.sc.gov
DBSN Home | DDSN Application Portal

Description:

This page allows users to add or update the budgeted units for a service on a consumer's PDD
budget for a particular budget period. Services added through this page will appear on the
Budget web page.

Page Layout:

e Users must choose a funding source from the provided drop-down list. The drop-down
list values will be limited by the consumer’s slot history for the selected budget period
(e.g. if the consumer has only been in the State program for the selected budget period,
only State will appear in the list; however, if the consumer was enrolled in both programs
during that period both State and Waiver would appear in the list).

* Users must choose a PDD service from the provided drop-down list. The drop-down list
values includes all PDD services and rates effective during the budget period. A service
will appear more than one time if a rate change on that service occurred during the
budget period. SC/EI(s) and their supervisors can only add Case Management and EIBI
Assessments (Full or Partial).




SCDDSN PDD Waiver (Online System)

e Users must enter the Budgeted Units. Only whole numbers are allowed.

Links/Buttons:

Return to Consumer Budget = Click on this link if you wish to navigate to the PDD Consumer
Budget page.

Save -» Click on this button if you have added or updated any budgeted services/units for the
consumer.




SCDDSN

PDD Waiver (Online System)

3.5 Updating Units for Budgeted PDD Services

J%

, ‘Waiver Home
=-EEPDD Waiver
JBudgsts
. J Delivered Services
@ Close Window

FIPST DUGGRT FarIoG! VI/CL/AVUN/S ~ UD/ LW/ AUV

Locked

State Funded Program
Program/ Service  Rate Begin = Rate End Budgeted Budgeted
Service  Unit  Cost / Unit  Date Date .. Units  Cost

No Services Budgeted
Dictick hare to add o service. 3

Waiver Funded Program

" Progrem /  Servica 'Rate Begin  Rate End Budgeted Budgeted
Service | Unit Cost/Unit Date ~ Date  Units = Cost

EIBI Plan Hour  $60.00 05/21/2007 05/20/2008 72 $4,320.00 i
Implementation
EIBTI Lead Hour  $30.00 05/21/2007 05/20/2008 312 $9.360.00 E i |
Therapy

ETBI Line Hour $1400  05/21/2007 05/20/2008 1352  $1892800 F O
Therapy

~ DClick hare o odd a service. 3

Fiest Budoet Paiod

SC Department of Disabilities & Special Needs

CDSS - Waiver Module

Add Budgeted PDD Service

" Logged on as: Miles, Gloria X
Consumar Name: S5N: Date of Birth: Age:
o TTom o 4/3/1908 10 years I manth

Return to Consumer Budget

 For Budget Pariod: 05/21/2007 - 05/20/2008
 Funding 1
Source Program/Service @ Rate (Effective Date)

Reset
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Description:

To update the budgeted units for a PDD service, simply go to the Budget web page and click on
the paper/pencil icon (shown in red above) on the same line as the PDD service that you wish to
update. The “Add Budgeted PDD Service” web page (see section 3.4 for more details) will
appear and you will be able to change the unit amount for the chosen service.

3.6 Deleting PDD Budgeted Services

FIrsSY BUSGRT PEMIAT UD/21/7dUVU7 = US/7u/ Ve

Locked

State Funded Program
Program/ Service 'Rate Bagin Rate End Budgeted Budgeted
Service . Unit  Cost / Unit  Date Date  Units  Cost

No Services Budgeted
C3Click here %o add @ service. [

Waiver Funded Frogram
_Program /  Service Rate Begin  Rate End Budgeted Budgeted
 Service Unit Cost / Unit  Date Date ~ Units  Cost
Case Monthly $137.42  05/21/2007 05/20/2008 12 $164004 @ O
Management
EIBI Plan Hour  $60.00 05/21/2007 05/20/2008 72 $4,32000 ¥
Implementation
EIBILead  Hour  $3000  05/21/2007 05/20/2008 312 $036000 @
Therapy
EIBI Line Hour  $14.00 05/21/2007 05/20/2008 1352  $18,92800 ¥ O
Therapy

 DiClick here to odd a service.(}

Description:

To delete a PDD service, simply go to the Budget web page and click on the trash can icon
(shown in red above) on the same line as the PDD service that you wish to delete. The Budget
web page will automatically refresh and the service will no longer be shown as part of the

consumer’s budget.
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3.7Viewing PDD Delivered Services Information

Program / Service
Case Management

@ EIBI Plan Implementation
~ Date of Service

1273072007
01/28/2008
EIBY L ecd Theropy
EIBI Line Therapy
EIBI Assessment
EIBI Partial Assessment
EIBI Line Therapy Self

Direct

Waiver-Funded Progrom: 05/21/2007- 05/20/2008

Monthly

Hour

Unit(s)
60
6.0

Hour

Hour

Anmsal

Hour

Hour

State Program Totah
Waiver Program Total:
Totah

 $0.00
$36,357.04
$36,357.04

PDD Waiver (Online System)

Total: $0.00
e i
Actual Units Actual Cost
0.0 $0.00
120 $72000
Cost / Unit Cost -
$60.00 $350.00
$60.00 $3560.00
0.0 $0.00
0.0 $0.00
0.0 $0.00
0.0 $0.00
Q.0 $0.00
‘Total: $720.00
Actual . Balance
£0.00 $0.00

$72000 $35637.04
$720.00 $35.637.04

Description:

This page allows users to view all the delivered services recorded for a PDD consumer. It also
allows users to compare the budgeted totals by program versus actual delivered totals by

program for the consumer.

Page Layout:

¢ Delivered/posted services totals are displayed for each budget period.

¢ Detail information for each service may also be available for display.

e The budgeted totals versus actual totals are displayed for each budget period.

e Users can view both state and waiver funded services for all budgets that have been

posted.
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Links/lcons:
Return to the PDD Menu -» Click on this link if you wish to navigate to the PDD Waiver Menu.

Question mark icon <> A question mark icon will appear on any line where PDD services have
been posted. To view the detail line items for each service, click on the question icon to the left
of the service. To hide the detail line items, click on the question icon to the left of the service
again (above display shows the detail lines expanded).

3.8 Other PDD Waiver Functionalities

Please be aware that the PDD Waiver Module of CDSS will also be used by DDSN Waiver
Enroliment Coordinators, In-Home Support Staff, and the DDSN’s Cost Analysis division. Most
of the functionalities used by these users are not available to SC/El(s) and their supervisors.

Below is a high-level summary of the other functionalities available to other types of users:

o DDSN Waiver Enrollment Coordinators have access to multiple PDD web pages that
allow them to maintain the PDD Waiting List and to capture PDD Slot/Enroliment data.

¢ In-Home Supports Staff have access to the Budget web page and will be using this page
to add the following services/units: EIBI Plan Implementation, EIBl Lead Therapy, EIBI
Line Therapy, and EIBI Line Therapy Self Direct.

o DDSN Cost Analysis have access to functionality that will allow them to post delivered

services for PDD consumers. They will also have access to functionality that will
automatically update consumers’ budgets when rate changes occur on PDD services.

4. PDD Waiver Reports on R2D2

A number of reports detailing PDD Waiver information for PDD consumers will also be available
for provider use through the R2D2 Reporting application.

The following is a list of the reports that DDSN providers will be able to access:
e PDD LOC Expiring in 30 Days
o PDD Consumer Enrollment Status
e PDD Waiting List Report

o PDD New Budget Period in Less than 30 Days Report




